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Times Building, Bristol Street (Sir Razik Fareed MW), Colombo 01, Sri Lanka.
Tel: +94 11 2176300, Fax: +94 112336439, email: info@afs.gov.lk, www.afs.gov.lk
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Training Arm of Ministry of Finance ap
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APPLICATION FORM
1. Course Title/No: \
A -
2. Name of Applicant: Sk —
3. Designation: .
4. Organization:
- Tele:
. Fax:

5. Official Address:

Email:

Tele:

Mob:
6. Private Address:

Email:
7. Identity Card No:
8. How did you get to know about this programme?

Miloda website ]:I Bulletin [:] Programme Coordinator D Facebook I:I
—=0thelmueennens P T— LT TTTT A e s P Teussusuasnconnnis TooranselirusnaennannscsnnaedTIETAITET sessatarancssannanen i -
9. 1do hereby certify that the above information is true and correct
Signature Date

10. Head of Department
ME/MS et s srs e e s e is  nominated for the training program on
........................................................................ His/Her course fee is / is not paid by our department.
Signature: e
Name/Designation: .,
Date:

NB: Application should accompany the course fee by cheque drawn in favor of “Academy of Financial Studies”
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Government Officers with basm knowledge on MS Excel and wish
to update their knowledge on advanced skills in MS Excel
applications.
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 Course Fee - Rs.13,000/-
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Programme Outflne

B

* Introduction to MS Excel
* Speeding up Data Entry | Duvl"ation |
* Formatting Cell Entries 02 days
* Using Formulae and Functions -
* Addressing Cells

¢ Working with Database

* Array Formulas

* Data Validation

* Goal Seek Analysis

* VLOOKUP & HLOOKUP functions .
* Match & INDEX functions

* Charts

* Pivot Tables & Pivot charts

& www.afs.gov.lk




Cerhﬁcaie
Course

Information Technology

Designed for

Working people with basic knowledge on computer applications
and those who wish to obtain an advanced certificate level
qualification in ICT.

Programme Outline

® Introduction to Computing
DR * Internet and Services of the Internet
IO___ D“_Ys _' * Word Processing Applications

| ' ' Spreadsheet Applications

Database Applications
Presentation Applications

E-Mail Applications

Duration

-Course Fee
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