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Instructions for Death Claimers
You are kindly informed to pay attention to the followings when submitting the required documents with
the “L” application.

General Instructions

[]4- If aloan has been obtained keeping the EPF as the secumy for the Ioan, submxt Loan 14 form
signed from the relevent Bank and the labour office.

[ ]2 Ifthe ABH forms have not been registered, Service létter / s or Appomtment Letter /s including
the Employee Number /s corifirming that the employee has worked i in th,e institution /s, *

[_13. When the money has been crelited under a temporary Humbet, Le. In the 90000 group and
belongs to the member, a letter obt‘afned from th?] institution: cmﬁrmmg the same and com‘mmug

.s1the permanent number should be submitied to the Central Bank of Sn Lanka and the amount
has to be transferred to that number. :

[__14. When the EPF amount of the member exceeds Rs. 4mn. and a person has not been nommated or
cancel the nominations, a Deposit Note obtained by filing a Testamentary Case in Court should
be submitted. it

[ 15. When there is a difference in the name of ‘the member in the Death certificate, Marnage
certificate and the Central Bank records, a letter should be obtamed from' the institution
confirming the name.

T 16. Al the letters 0btamed ﬁ'om the Grama Niladhari should be counters:gned by the Divisional
Secretary

- “When the claim is regarding a member demised abroad, submit the Death Cert:f cate [registered in
the Consular Division of the Ministry of Foreign Aﬁ'atrs
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Documents to be submitted by all the applicants in General

o Copy of Regzstered Death Certificate of the member. ( If the name in the death cemﬁcate is
wrong, The name should be rectified from the relevant office)”

[ 12 L ~foris Certified in the names of all applzcants above the age of 18 yrs.

C_13 L+2 forin~

14 L-3form s:gned‘ by the guardzan when the beneficiary is below the age of 18 yrs.

ERE 5 Indeniification Letter.
Active Bank Account copies certified by the relevant branch of the bank ( Account number,

BatHé, Branch and Name should be clear) 5

Copy of the National Identity Card

Passport size recent color photograph of the applicant / Power of Attorney holder
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(A4 photocopy of Marriage certificate or Birth certificate should be submitted along with the original)
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When ABH forms have not been registered, the original of a document to prove the émﬁlfwim*ém at tﬁ'é
institution / s any other document to prove employment, if the institution is closed down, should be
produced. (Appointment letters, Lett-s of Termination of employment, Salary records etc.)

The other documents to be produced when there is a nominee

1 1. If the nominee is the spouse, the marriage certificate.
' 1 2. Ifitis a child or a sibling, the birth certificate.
[::I 3. Ifitis the mother or / and father, the birth certificate of the member.

When a nominee has not been appointed or when the nomination is cancelled
gt__hgr,’documents to be produced (if the member is married) .. . .. o

:] I Marrzage certgﬂcate =
2. 2. Birth certificates of children

If the member is unmarried or has no children after marriage. -

1 Marrmge cemﬁmte -

[:l 2. Birth certificate of the member af‘ unmarried and Grama Nlladhart s letter statmg that
sttt vhelshe was single.

avee=3, - Death Certificates of irents / siblings if they are dead.

:I 4. L -3 form from guardian if there are srblmgs under the age of 18.

oo S, Bmh Certificates of siblings, : _

ow-to submis application when the a lic S mi; d

e 1. When citizenship is gained in some ather count:y, all the forms should be certifi ed by the Sri
: Lankan Embassy or High comm:sszon of that cauntt;v,shauld be produced a!ong w:th
Passport and Visa copy.
m 2 When a certified applxcatmn is submitted to me through a person resm'mg tn this country,
““Power — of — Attorney should have been vested on that person. 2 .
3. When the money is credited to a foreign account, a letter cantammg “the BANK
CODE,CITY,ACCOUNT NUMBER AND NAME OF THE BANK should be submitted.

[ 1 4 If the applicant has gone abroad temporarily, he/she could submn‘ his / her application after
returning fo the country.

The duly completed set of forms should be submitted to the Zonal Labour Office at which L - 2 form is
certified.

Yours faithfully,

for Commissioner of Labour
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