22 February 2021

The Director
Labour Department New Building
151 Kirula Rd, Colombo 00500

Dear Sir/Madam

Online Certificate Course iA Human Résouréé Management

Miloda - Academy of Financial Studies
The Training Arm of the Ministry of Finance

Miloda Academy of Financjal Studies (AF9) being the training arm of the Ministry of
Finance, is pleased o call gpplications from ofﬂcgrs iy the public and private sectors
for the online Certifjgate (Cpurse 1n;Human Respurce Mfanagement whlch is scheduled
to be conducted on 43, 25, 30 March, 015 06 8, gy 29 Ap;;%; 04 & 06 May 2021. The
details of the programme gye as follows,

Content

Business Environment

Human Resource Management Concgptg
Recruitment, Selectjgn, Ingluqtfon &, Plaéement
Performance Managemet;t System ‘
Compensation and Rertd Manggemep}

Human Resoyrce ngelqpmem

Legal Enviropment -
Leadership & Motivation L et T
Health, Safety & Employee Well Being

Examination & Project Report Assessment

Standard HR Administration procedures & Discipline

Duration
05 days [Ten (10) 03 hour sessions, from 12.00pm to 3.00pm]

Medium

English
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. Email, - info@afs.gov.lk v

Delivery Method
Online Lectures via Zoom Software

Course Fee
Rs. 10,000/ - (Course fee should be paid before the commencement date)

Evaluation Criteria
02 hour MCQ Paper, Take-Home Assignment (1500-word count)

Closing Date of Applications
15 March 2021 "

% 3

Your nomindtions/applications tan be seft to:

‘Our Website « http://afs.gov.lk/bnline, tegistration

[ —— R —— . e I - 4

For further informatibn, if any, pleasé contact Ms. Thanujd Ekanayake, Programme
Coordinator on 076 = 135 9776.

Thank you
Yours faithfully

=

Kanchana De Silva
For Senior Assistant Registrar
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Times Building, Bristol Street (Sir Razik Fareed MW), Colombo 01, Sri Lanka.
Tel: +94 11 2176300, Fax: +94 112336439, email: info@afs.gov.lk, www.afs.gov.lk
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Leadership and Organizational Management

from basics to best practices

Objectives

«Provide greater awareness of setting KPIs

«Link KPls to operational activities & job roles

«Learn best practices of KPIs designing methods

«Carryout effective performance evaluations

«To Identify the importance of keep performance
indicators for company growth

Target group

This workshop will be highly beneficial for
staff grade officers
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Academy of Financial Studies
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“PnderStanding &setting KPis towards
the subtainable organizational
devlgpment 3

Course fee
Rs.7,750/=

“Puration
One Day

Medium
English & Sinhala

Ms. Thanuja Ekanayake - 076 135 9776

Miloda Academy of Financial mE&mm.. No. 3, Sir Razik Fareed Mawatha, Colombo 01

&

Ms. Hiranya Fernando -076 316 4784

i MILODA
ACADEMY OF
FINANCIAL STUDIES

An 1SO 9001:2015 Certified Training Institute

(wd)zoom

POWER OF

POSITIVE THINKING

4

REGISTRATION http://afs.gov.lk/online_registration

. « Duration - 03 Days
ABOUT I« Course Fee - Rs. 5,000/-
PROGRAMME ;e Medium - Sinhala & English
« Valid certificate will be issued
'« Application open for interested private/ public
employees

LEARNING

o Get rid of negative thought patterns
OUTCOME

» Develop positive thinking skills

+ Discover one's self and personality

CONTACT US
076 136 9776

076 316 4784

. "{ Ms. Thanuja -
Js Good for Your Brdin, Ms. Hiranya -

To know more, visit us

No. 03, Times of Ceylon, Building, Bristol Street,
Colombo 01

Office: 011 2176300 | Fax: 011 2336439 | Email:
infoeafs.gov.tk

Woebsite: www.afs.gov.lk




PR2-E

]

MILODA - ACADEMY OF FINANCIAL STUDIES
Training Institute of

% MINISTRY OF FINANCE Office Use Onl
ice Use Only
v
APPLICATION FORM
1. Course Title/No:
2.'N f Appli t:
ame of Applican LI T I I T T T T T T I T T T T T TTITT]
3. Designation: LI T T T T T T T T T TT T T T TTITITT]
4. Organization:
N Tele:
5. Official Address: Eax: il
mail:
R - T T T T Tele 1" - N
6. Private Address Mab:
Email:
7. ldentity Card No: | [ I l Ij',,l I;:I | L | ]

8. How did you get tqg know ahgut thig programme?
Miloda website Bulletin[] Programme Cpordinator [} Facehook [)

Other .....coeene repepsrnessnenes opsnesasseene S sabssbeanensresranes

T TEIUL IS gressrervans yravgarasessrens Arpeqresiserenisatarsasas

9. Ido hereby certify that the gbove jnformatian is trug ang corregt

memggageses e 2099990 senessannaensissnesane

Signature Date

10. Head of Department

-

Signature:

Name/Designation:

Date:

NB : Application should accompany the course fee by cheque drawn in favor of
“Academy of Financial Studies”
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